ATTACHMENT A
SAMPLE LETTER FOR EMBASSY FILE
[The following letter should be on company letterhead describing the positions of the two signatories for US Embassy visa applications stating how long the individuals have worked for the company and their position with a sample signature below for our file.]

___________________
      





(Date: mm/dd/yyyy)

US Embassy

Consular Department
A. Mateevici, 103

MD-2009, Chisinau
Republic of Moldova 
Dear Mr. Consul,

The following individual(s) are the designated signatories for employee visa applications under Visa Facilitation Program:
· _____________________ has worked for ____________________ since ________________ 
                        (First & last name of employee)                                                       (Name of company)                                 (Date: mm/dd/yyyy)
as __________________,   and

                       (Position)
· _____________________ has worked for ____________________ since ________________ 

   (First & last name of employee)                                                         (Name of company)                                   (Date: mm/dd/yyyy)
as __________________. 

                                    (Position)
Their signatures follow as samples for your files.

Sincerely,
_____________________________ (Signed by the person writing the letter)
_____________________



                _____________________
           (Employee’s signature)                                                                                                                           (Employee’s signature)  

 _____________________



                _____________________
   (First & last name of employee)                                                                                                          (First & last name of employee)
